
 

  

 

PRE - TENANCY GUIDANCE 

& 

OFFER CONDITIONS 



 

 

OFFER Subject to Contract 

 

 
Property Address to which offer relates  

Offer – Rent per calendar month  

Target Move in Date  

In line with current legislation, the tenancy will be offered on a periodic basis with no fixed term. 

 

Furniture add request  

Furniture removal request  

Specific Offer Conditions (Must be 

agreed at offer stage) 

 

 

 

 

Children  Yes / No How many & Ages  

Any pets? Yes / No How many & Type of 

breed 

 

 

All offers conditions should be accepted during the negotiation stage, any further requests may not be accepted if 

not provided at this point of the offer stage. 

 

 

Acknowledgment 

 

Do not sign any agreement unless you are happy to be bound by the terms within it. 

 

I / We confirm that by signing this agreement, that the above Data within this document will only be used by Samuel 

Estates to carry out referencing checks and provided to the landlord of the property you wish to move into.  

 

I / We confirm that by signing this agreement, that should the Tenancy commence, and the property is Managed by 

Samuel Estates, Samuel Estates will provide my/our details to ‘Just Move In’, who will notify the various utility 
providers that you have moved into the property. 

 

I / We have read the terms and conditions above and fully understand and accept them. 

 

 

Print Name  Sign  Date  

Print Name  Sign  Date  

Print Name  Sign  Date  

Print Name  Sign  Date  

 



 

Tenant 1 - Personal Details 

Full Name (Tenant 1)  Title  

Current Address 
 

Date of Birth 
 Phone Number  Secondary Phone Number  

Email Address 
 

 

Current living arrangements (Choose one of the below) 

Renting Privately ☐ Living with family/friends ☐ Student accommodation ☐ Temporary accommodation ☐ Living abroad ☐ 

Will you have a landlord reference Yes / No 

 

Current Financial Situation 

Name of Employer  

Self Employed? Yes / No Can you provide one year Tax return? Yes / No 

Occupation / Job Title  

Length of Employment 

(In years) 

  Contract Type  

(Delete those not applicable) 

Full-time / Part-time / Fixed Term/ Zero 

Hours 

Total Annual Income £ Total Savings £ 

 

Guarantor Name 

(If required) 

 Guarantor 

Annual Income 

£ Name of 

employer 

 

 

Adverse Credit (You must ensure you check the information you provide below is correct) 

Have you ever had any County Court Judgements or Court Decrees? Yes / No 

Have you ever been declared bankrupt? Yes / No 

Have you ever been subject to an IVA/DRO? Yes / No 

 

 

Tenant 2 - Personal Details 

Full Name (Tenant 2)  Title  

Current Address 
 

Date of Birth 
 Phone Number  Secondary Phone Number  

Email Address 
 

 

Current living arrangements (Choose one of the below) 

Renting Privately ☐ Living with family/friends ☐ Student accommodation ☐ Temporary accommodation ☐ Living abroad ☐ 

Will you have a landlord reference Yes / No 

 

Current Financial Situation 

Name of Employer  

Self Employed? Yes / No Can you provide one year Tax return? Yes / No 

Occupation / Job Title  

Length of Employment 

(In years) 

  Contract Type  

(Delete those not applicable) 

Full-time / Part-time / Fixed Term/ Zero 

Hours 

Total Annual Income £ Total Savings £ 

 

Guarantor Name 

(If required) 

 Guarantor 

Annual Income 

£ Name of 

employer 

 

 

Adverse Credit (You must ensure you check the information you provide below is correct) 

Have you ever had any County Court Judgements or Court Decrees? Yes / No 

Have you ever been declared bankrupt? Yes / No 

Have you ever been subject to an IVA/DRO? Yes / No 



 

Tenant 3 - Personal Details 

Full Name (Tenant 3)  Title  

Current Address 
 

Date of Birth 
 Phone Number  Secondary Phone Number  

Email Address 
 

 

Current living arrangements (Choose one of the below) 

Renting Privately ☐ Living with family/friends ☐ Student accommodation ☐ Temporary accommodation ☐ Living abroad ☐ 

Will you have a landlord reference Yes / No 

 

Current Financial Situation 

Name of Employer  

Self Employed? Yes / No Can you provide one year Tax return? Yes / No 

Occupation / Job Title  

Length of Employment 

(In years) 

  Contract Type  

(Delete those not applicable) 

Full-time / Part-time / Fixed Term/ Zero 

Hours 

Total Annual Income £ Total Savings £ 

 

Guarantor Name 

(If required) 

 Guarantor 

Annual Income 

£ Name of 

employer 

 

 

Adverse Credit (You must ensure you check the information you provide below is correct) 

Have you ever had any County Court Judgements or Court Decrees? Yes / No 

Have you ever been declared bankrupt? Yes / No 

Have you ever been subject to an IVA/DRO? Yes / No 

 

 

Tenant 4 - Personal Details 
Full Name (Tenant 4)  Title  

Current Address 
 

Date of Birth 
 Phone Number  Secondary Phone Number  

Email Address 
 

 

Current living arrangements (Choose one of the below) 

Renting Privately ☐ Living with family/friends ☐ Student accommodation ☐ Temporary accommodation ☐ Living abroad ☐ 

Will you have a landlord reference Yes / No 

 

Current Financial Situation 

Name of Employer  

Self Employed? Yes / No Can you provide one year Tax return? Yes / No 

Occupation / Job Title  

Length of Employment 

(In years) 

  Contract Type  

(Delete those not applicable) 

Full-time / Part-time / Fixed Term/ Zero 

Hours 

Total Annual Income £ Total Savings £ 

 

Guarantor Name 

(If required) 

 Guarantor 

Annual Income 

£ Name of 

employer 

 

 

Adverse Credit (You must ensure you check the information you provide below is correct) 

Have you ever had any County Court Judgements or Court Decrees? Yes / No 

Have you ever been declared bankrupt? Yes / No 

Have you ever been subject to an IVA/DRO? Yes / No 



 

 

 

 

1. Offer Conditions 
The terms that you have agreed are set out in section 1 above. These terms will be incorporated into the tenancy 
agreement and cannot be varied unless agreed by the Landlord. 
 

2. Pre – Tenancy Fund 

An advance payment of 1 Week worth of rent is required to place into the Pre – Tenancy Fund. We will remove the 

property from the market once this amount has been received in cleared funds, whilst references are being obtained. 

 

The Pre – Tenancy Fund is to: 

• Show you’re willing to move into the property on an agreed date 

• Enable us to prepare the property to be ready for your occupation 

• Enable us to proceed with references 

• Enable us to take the property off the market 

 

This Pre – Tenancy Fund will be offset against the security deposit should your application be successful. Should you 

withdraw from the application, provide inaccurate or misleading information, unreasonably alter the original agreed offer 

terms or you fail to deal with the matter or respond within reasonable timescales, so that any reasonable person would 

assume that you were not proceeding, we reserve the right to deduct our and / or the landlords loss of profit and out of 

pocket expenses out of the said sum. 

 

If the landlord(s) withdraws the property from the market for any reason, your Pre – Tenancy Fund  

which you have paid up until that date will be returned to you. 

 

3. References 

Samuel Estates carry out referencing via Goodlord. Each named tenant will be required to complete a Goodlord application 

form within 48 hours of the prospective landlord accepting the offer and Pre – Tenancy Fund payment. 

You will need to supply photo ID – passport or provisional / driving licence along with proof of address in the form of a bank 

statement, provisional / driving licence or utility bill from your last address dated within the last three months. If you are a 

non – UK resident or you have been in the UK less than 6 months, you will also need to supply your passport and if applicable 

an entry visa. 

 

4. Utility Charges 

For properties that are Managed by Samuel Estates, we have partnered with a property concierge service called ‘Just Move 
In’, who will help notify the various utility providers that you have moved into the property. They can provide help and 
assistance in selecting the right energy tariff, tenant insurance policies and broadband providers. They also can help with 

cleaning services, removal companies and storage should you require these services. A ‘Just Move In’ concierge manager will 
contact you within a couple of days to give you an overview of their service. You can also contact them directly on 01202 022 

448 or email them at move@justmovein.co. This is a complimentary service for all properties managed by Samuel Estates and 

we hope that it makes your move-in experience a pleasant one! 

 

If the landlord manages the property, the landlord will provide you with details of your utility providers once you have moved 

in. You must also ensure that you are fully aware of the heating and hot water set up within the property, as some new build 

developments have separate charges for Heating & Hot Water which is billed separately from your water and electricity 

charge, if you are not sure, please ask your negotiator to ensure you are aware of the charges that will be due during your 

tenancy. 

 

 

 

 

 

 

mailto:move@justmovein.co


 

 

 

 

 

5. Right to Rent Documents & Acceptable Identification 

Photographic Identification and proof of address must be supplied before moving in or possession will not be granted. 

Current immigration law, requires us to confirm all prospective tenants’ proof of right to remain in the UK. We will do this 
by requesting to see originals of some of the items as noted below: 

 

 

List A (Group 1)  

 Acceptable single documents which show an unlimited right 

to rent 

List B (Group 2) – 

Acceptable document combination which show an unlimited 

right to rent. (Any 2 of the below to be shown in 

combination) 

➢ UK Passport 

➢ EEA/Swiss National Passport / Identity Card 

➢ Registration Certificate or document certifying 

permanent residence of EEA/Swiss National EEA/ 

Swiss family 

➢ Member Permanent Residence Card 

➢ Biometric Residence Permit with unlimited leave 

➢ Passport or travel document endorsed with unlimited 

leave 

➢ UK Immigration status document endorsed with 

unlimited level A certificate or naturalization or 

registration as British citizen 

➢ UK birth or adoption certificate  

➢ full or provisional licence 

➢ A letter from HM Prison Service 

➢ A letter from a UK Government Department or Local 

Authority 

➢ A letter from National Offender Management Service 

Evidence of current of previous service in armed 

forces 

➢ A letter from a police force confirming that certain 

documents have been reported stolen 

➢ A letter from a private rented sector access scheme 

➢ A letter of Testimony from an employer 

➢ A letter from a UK further or higher education 

institution 

➢ A letter of testimony from a UK passport holder 

➢ Benefits paperwork 

➢ Criminal Record check 

➢ Right To Rent – Share Code Validation 

 

 

 

To prove your Immigration status, please visit the below website. You will be able to obtain a valid Share 

code which you must provide to Samuel Estates as early as possible. 

 

View and prove your immigration status - GOV.UK (www.gov.uk) 
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Registered in England 

Company No. 5954780 

VAT Reg No. 883 8287 67 
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